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FOIAb3b1 EXHIBIT "pv

PRESFNT PROCEDURE:

Sample: Soviet Press Extracts 24 January 1949
copies ~ SECRET

Participating Employees IDD/Library Brench OCD:

CiF-/, - 3tandard Distribution Clerk 25X1A%a
CAF-3 -~ Messenger

Time
[:J Liaison Branch, OCD
STEP ‘24
1. Standard Distribution Clerk, Library Branch:
From *
Reprodu-tion Checks Disseminstion Order (D2) 30 minutes
Branch,
Services Office
2. \vz Opens 2 Bundles (Sealed =nd Tied)
3. Pulls Pre-prirted Labels (D1)
be Sorts Piles for Dissemination
fror Order (D2) 13 minutes
5, Prepares Document Receipt (Original
and 2 Copies) (D3) (1 Copy Retained
in Distribution Clerk Office Until
Sigred Original Returned, Then lst
Copy Destroyed) 1/ mirutes
6. Messengers:
Affixes Document Receipt (2 Copies
D3) to Sorted Piles
7o Inner-Wreps end Seals Package
8, Stamps Secret 4 times on Each
Side of Package
o 5. Affixes Label (D1) to Package -
10. Outer-Wreps and Seals Package
11. Affixes Outer Label (D1)
12, Clerk:
Writes Return Address (2430 E Street,
N. W.) and Courier Receipt Identifi-
cation SPE-21//9 20 minutes
‘ 13. Makes Out Courier's Receipt in
Duplicate (D4) 18 mwinutes
(White Copy Attached to Package
for Receipient's Signature,
Yellow Stays in Book for Courier's
Signature)
14. v To Teble for Pickup by CIA Courier
ot eratlons
Total Time of Operations 1 hour 50 minutes

Total Time Less Wrapping
and Transportation to OCD 1 hour 25 minutes

Total Time Less Liaison

Branch Checking, and Less

Wrapping % Trensportrtion

to OCD 1 hour 5 minutes

#15 minutes in Wrepping and
Transportation to OCD by Repro-
duction Branch

\
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| EXEIBIT "D1"
5 DEPT.OF STATE
] ATTN.SERIAL LOCATIONS
? RM.128,STATE ANNEX-1
{ 23RD & E ST.N.%.
« USED IN TRIPLICATE
STEPS 3, 9, 11
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EXHIBIT "D2M

DISSEMINATION LIST

]
¢

. ' %
Tty *JM" LR "g‘“* s "4&-@»‘,,5 ~'~1‘ amt &\‘»Q “ﬂ ;:%* i-l’""”d’» &’48 “" v ,.}" ’ %
15

Ay,

ARMY -
NAVY - 10
AIR - 8
RDB - 1
081 - 2%
STATE - 10
CRE - 10%
00 - 1%
0s0 - 2%
DB - g¥x
00/C - 1%
OPC R
LIBRARY - 2%
72
Stock 17
TOTAL 89

¥ Sealed in inter-office folder and delivered by messenger.

%% Double wrapped end sealed and delivered by CIA courier,
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AS INDICATED ON REVERSE SIDE.

TS Ak

PLEASE SIGN THIS RECEIPT IMMEDIATELY AND RETURN

RECEIPT 1S HEREBY ACKNOWLEDGED'QE DOCUMENT (S} FROM

24 jxa 1949
DESCRIPTION OF DOCUMENT
CIA NO. DOCUMENT DATE DOCUMENT NO(S]. NO.OF COPIES ATTACHMENTS CLASS.
21 jmm 2949 'Jm‘m 10 s

DATE

oniaf of Nawal Inteld

SIGNATURE OF RECIPIENT

TIME GENCY

OFFICE OR BRANCH

FORM NO.

APR 1948 38-16 REPLACES PREVIOUS EDITIONS OF FORMS 38.16 AND 38-15 WHICH ARE NOT TO BE USED,

Used in triplicate

Sheps 5 and 6
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NO., 35- 16

CENTRAL INTELLIGENCE AGENCY
/ COURIER'S CLASSIFIED MAIL RECEIPT

' fon2c §4 M;@
o tiih Oed b idg 7/STTE T

e b
J ks #LIE 21T

s;cultua/'or }thIPIENT

TIME RECEIVED

“: 35-16 AN
LRLEL CENTRAL INTELLIGENCE AGENCY

COURIER'S CLASSIFIED MAII. RECEIPT

'%’ ACELG - ‘7/41}’47.; . ': _
Dttt D L Jrvda /J /9/7

T MATERIAL

Lt STE 2 /49

RE OF JECIP AT TIME RECE | VED

!E OF COQURIER TIME OF PICK-UP

Used in duplicate
Step 13
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